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Syllabus Writing in English

This is a writing course focusing on the language and

writing skills instructors need to effectively produce

syllabi in English. The course will include language input

mixed with writing skills work and lots of practice. By the

end of the course, participants should feel more confident

and able to produce syllabi in natural English that appeal

to an international audience.
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In this day and age, English education at the university level in Japan should focus on
helping students to develop their communicative English skills in order to become full-
fledged global citizens. In order to accomplish this, my classes are guided by two important
principles. First, students are given many opportunities to consider their own culture and
practice expressing their ideas in English about Japan’s place in the global community.
Second, whenever possible, students interact and collaborate with students from other
countries. In this particular class, students took part in several activities with international
exchange students. I believe this increased their motivation to use English, as it was far
more rewarding than merely using English with their Japanese classmates. Whether it is a
speaking, listening, reading, or writing class, English is a communicative tool and students
need opportunities to develop their real-world cross-cultural communicative competence.
Although this was a great challenge, the results of the student evaluations prove that
students embrace these challenges and come to understand the benefits.
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[Syllabus Writing in English]

A : F M B X 2FPHE-FEXEME EBR

BE

This is a writing course focusing on the language and writing skills instructors
need to effectively produce syllabi in English. The course will include language input
mixed with writing skills work and lots of practice. By the end of the course,
participants should feel more confident and able to produce syllabi in natural English
that appeal to an international audience

SEaD -

Dean Southorn (British Council)

SEFEMENER] - 13:00~16:00 fEHASEE : RO L
%20 AN EFRD 29, FNIRE

145



146



14 3)— [TISyllabus Writing in Englishil
BE

AR REPAX (£F4F - FAXEME £HR)

ORI F—IE, TIVT 4 v a - Y05 Dean Southorn Rl & % T, ¥
FEDYVITINADEE e LEIELEDICHE LN X F - I F—Th b, FHNH
BOHEZRRBLLTIT-72b DT, AIREZEO 1 140X #EEIL, HELHE, X7 U—
I HELTEZDFEIAZ LEND, WETUINRZRAZESE KA L, SEHL-< D 2L
72,

ra—nNfbE#HELED TWAREILKFETIE, 2REOY I AAXZHEMGBETES Z &
DERIN, FLRBFECRELRBEIT LI MCHBEINL TS, ZORICETHNEL
RHDH, [BRER TN ThDH, HFETHATLY, REFETTINRZENLZY T
L4721, TRHETCHARB TR TCWE I L2 ERIZZOEFEFBICE B IT IV
EWVIHDOTIERY, HFHETER, KEFEOWMHBETEKROMBL L6 O TRITIIXHEN
[

EETIZ LD L, “an effective syllabus” (21X, U FOSHERLT EEN TV RITH
EQANCR AN

1. Course description and aims

2. Student learning outcomes

3. Class procedure

4. Class schedule and required learning

5. Assessment and criteria and methods

ZD9H b6, Kt IF—7TIlX, Course description and aims ¥ X O Student learning
outcomes DE X A7, FANHELETIRE ZHE L TEBRICELHE 21T 72,

Course description and aims # £ L I KFRZ LI1L, WEOCHWEZHMEIZT S Z
L, BENE - FEYZIE, BOEFCLER TN TIELZETHD,

¥ 7=, Student learning outcomes D ik (Z1%, “By the end of this course, students
will be able to.." D X 512, ETHITMATEDL LT RDI2PPMICES ZLRETH
%, D4, (will be able to) “show, analyze, design, operate, demonstrate”7s & D &)
A D LHRTH D,

I F—TlE, EOXIRFEFBRBALMED & LR EBEKPLREBLFWEILAR LY
HbREN, ZHEITAIVPEFENTCLOEZHEAMIIHFLTEL B LG, P AL
T oleDT, NGO T 4 — KAy Z7IZMZ, ZHEERLELXT V=R E%2@EL
TRy P =20, AERREITFT—TholtllH,
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Syllabus Writing in English

Dean Southorn (T4—>HY—2)
TUTava-hood)L

Course Outline and Aims

This is a writing course focusing on the language and writing skills instructors need to effectively
produce syllabi in English. The course will include language input mixed with writing skills work
and lots of practice. By the end of the course, participants should feel more confident and able
to produce syllabi in natural English that appeal to an international audience.

Specific Learning Outcomes

After successful completion of this course you should be able to:

list the different parts of an effective syllabus and explain their purpose

write an effective course description and aims using natural language

write effective student learning outcomes using Bloom’s action verbs

analyse further examples of syllabi in your own time for language you can use in your
syllabi

N

Course Format

The goal of the course is to give participants the language, skills and confidence to express
complex ideas in coherent and well-structured English when writing syllabi. The aim is also to
provide a solid foundation for participants to develop their syllabus writing skills in the future.
Lessons will be student-centred and the teacher will ensure maximum time for participants to
fully understand and use the language and skills they learn. There will be a strong emphasis on
learning through doing and group learning.

Outline Teaching Schedule

Lesson Contents

¢ What do you know about syllabi?

o What different parts does an effective syllabus have?

Lesson 1 . .
e Features of a course description and aims

Writing a Course

Description and Aims e Useful language for describing the contents of a course

e Practice writing a course description and aims

e Evaluating a classmates’ course description and aims
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Lesson 2

Writing Student Learning
Outcomes

General course goals and specific student learning
outcomes

Bloom's action verbs for writing student learning
outcomes

Practice writing student learning outcomes
Evaluating a classmates’ student learning outcomes
Ideas for self-study
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