JAPANESE LANGUAGE CLASS POLICY 2024
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As a general rule, please register for the classes you would like to that are within the level of the Japanese language
class that you have been assigned as a result of the placement test. The registration period and procedures will vary
depending on your enrollment status. If you cancel any courses, please inform the teachers of those courses.
e Undergraduate students:
Please register and cancel using Academic Affairs System within the registration period set by your department.
oGraduate students, research students, Intensive Japanese Language Course Students, and Teacher Training Students
please register according to the set procedures.
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Students must be on time for classes. Being late or leaving early three times is considered to be one absence. Students who arrive

later than 20 minutes after the start of classes or leave earlier than 20 minutes before the end of classes will be marked absent.
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Students should notify their class teacher by e-mail if they are going to miss a class. They may be excused for the following
reasons. A “Notice of Authorized Absence” form must be submitted according to the teacher’s instructions. In the case of
#3, a doctor’s note and so on is also necessary.

1. In the case of extreme weather warnings (if announced by weather services)
2. In the case of the passing away of an immediate family member

3. In the case of infectious disease
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(D Mid-term tests, end-of-term tests, and other tests and quizzes cannot, as a general rule, be taken on a different day.

(2) However, please contact your teacher as soon as possible if your circumstances match the following situations:
a. If you are unable to attend due to official reasons you cannot change.
— Please provide evidence in the form of documentation to each of your classes’ teachers in advance.
b. If you are absent on the day of the test due to sickness or injury.
— You will be allowed to take the test if you can later provide evidence in the form of documentation. In such
cases, 20% will be subtracted from your score.
c. Authorized absence.
—You \yillr be allowed to take the test ata later date. You will not lose 20% from your score.
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In order to pass a class, students must not be absent for more than 1/3 of their classes, in addition to getting a final score of

60% or above.
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Prepare whatever you need for the class by yourself and within the course registration period, such as the designated

textbooks/workbooks, a PC/microphone/camera/Wi-Fi, etc. If you have not prepared these relevant items, you cannot

continue in the class.
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